
 

 

                            
 
 
 
 
 
 

 
 

 
 

ADMISSIONS POLICY inc 
NURSERY ADMISSIONS  

 

School Policy: Admissions Policy   

Date: December 2025 

Policy Lead(s): Nadeem Shah 

Approval signature 
and/or date: 

10/12/2025 
Chair of Governors 

 
 
 

Next review date: December 2026  

 

 

 

 

 

 

 



2 
 

 
Contents 
 
 Introduction                                                      

 Admission Number (PAN)  

 First Admissions to Schools – Intake Arrangements  

 Over-subscription                                                  

 Special Circumstances 

 Admissions to Year Groups Other Than Reception                                

 Further Information                         

  

  

  

  

  

  



 

 

Admissions 

 
Introduction 
 
The local authority (Derbyshire County Council) is responsible for admissions to this school 
and must act in accordance with the Department for Education (DfE) School Admissions 
Code, the School Admission Appeals Code, other laws relating to admissions, and relevant 
human rights and equalities legislation. 

 
Admission Number (PAN) 

  
As part of determining their admission arrangements, all admission authorities must set an 
admission number for each relevant age group. The Governors of The Park Schools 
Federation have decided that the Published Admission Number (PAN) should be set at 30 
pupils per class for the Reception and Key Stage 1 year groups. This is the maximum number 
that can be admitted to the school in each year. 
 
In Key Stage 2, the PAN has been set to 35 in each class. 
 
The Park Schools Federation has a two-form entry from Reception to Year 6. 
 
First Admissions to Schools – Intake Arrangements 
 
Nursery: Children can join our Nursery class at the start of the school term following their 
third birthday. (see page 3) 
Reception: The general first admissions policy for all County and Voluntary Controlled 
primary schools is that children born between 1 January and 31 August may be offered a full-
time main school place up to two terms earlier than statutory school age. This policy is subject 
to parents’ statutory right to defer their child’s admission to compulsory school age. 
The Park Schools Federation: We operate a single intake point for all compulsory school 
aged children in September. Therefore, all children who have a birthday between 1 
September and 31 August will start school in the September before they turn five. 
 
Over-Subscription 
 
In the event of more applications than places available for the Reception year group, the 
following criteria will be applied, in priority order, to determine which applications will be 
granted: 
 

1. Looked After Children: Children looked after by a local authority. 
2. Children with an Education, Health and Care Plan (EHCP): Children with an EHCP 

naming The Park Infant & Nursery School. 
3. Catchment Area & Sibling: Children whose permanent home address is within the 

school’s catchment area and who, at the time of admission, will have a brother or sister 
attending the school. 

4. Catchment Area: Other children who live in the catchment area. 
5. Outside the Catchment Area & Sibling: Children who live outside the school’s 



 

catchment area with siblings attending the school. 
6. All Other Applicants: Remaining places will be allocated through a random allocation 

process. 
 

In the event of over-subscription within any criterion, preference will be given to children who 
live nearest to the school. Distances are measured from the entrance to the child’s home 
address to the school’s main gate. 

 
Special Circumstances  
 
The following groups of children will be given special consideration in their application to the 
school: 

• Children whose particular medical needs, mobility support needs, special educational 
needs or social circumstances are supported by written evidence from a doctor, social 
worker or other relevant professional stating that The Park Infant & Nursery School is 
the only school which could cater for the child’s particular needs. The evidence must 
be presented at the time of application. 

• The Local Education Officer will consider each case on its merits and determine the 
allocation of any such place. 

 
Admissions to Year Groups Other Than Reception 
 
Applications for admission to year groups other than Reception (in-year admissions) will be 
considered in line with the Local Authority’s coordinated admissions scheme. 
 
 
Further information 
Further guidance on the admissions process, including waiting lists and appeals, can be 
found on Derbyshire County Council’s website: 
 
Apply for a school place - Derbyshire County Council 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx
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The Park Schools Federation 

  

Nursery Admissions  

 Introduction  

  

The Park Schools Federation are responsible for the admissions process for our Nursery 
provision only. The admissions process for ‘school’, commencing in Reception, is completely 
managed and maintained by the Local Authority, Derbyshire County Council.  
  

Further guidance on the admissions process from Reception, including waiting lists and 
appeals, can be found on Derbyshire County Council’s website:  
  

Apply for a school place - Derbyshire County Council  

  

Admission Process  

   

Nursery admissions are controlled internally. The Park Schools Federation do not have a 
defined catchment area, and all parents/carers are eligible to register their child’s name on 
our waiting list.   
  

Children can be registered any time from birth, and this can be done via the school office 
where they will give you the necessary forms to complete.  
  

We offer nursery places to 3 and 4 year old children taking up the free Government 15 funded 
hours per week, as well as those eligible for the extended 30 funded hours per week (based 
upon defined criteria). We can also offer extended sessions on a self-funded basis with the 
following options available to parents/carers:  
  

Option A  Option B  Option C  Option D  

5 hours per day for 5 
days a week  
  

8:40am to 2:40pm  

  

Total of 30 hours per  

week  

  

No cost to eligible 

families  

5 full school days per  

week  

  

8:40am to 3:20pm  

  

Total of 33 hours and  

20 minutes per week  

  

Additional 3 hours 

and 20 minutes to be 

paid for each week  

4 extended days per  

week  

  

7:50am to 3:20pm for  

4 days per week  

  

Total of 30 hours per  

week  

  

No cost to eligible 

families  

5 extended days per  

week  

  

7:50am to 3:20pm for  

5 days per week  

  

Total of 37.5 hours  

per week  

  

Additional 7 hours 

and 30 minutes to be 

paid for each week.  

  

Additional hours are calculated at £6.60 per hour.  
Nursery children must bring a packed lunch with them as this is not included within the fees.  

As per our home school agreement, we request that all payments are made in advance of the 

https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx
https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx
https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx
https://www.derbyshire.gov.uk/education/schools/school-places/apply-for-a-school-place.aspx


 

additional hours being undertaken. It is at the sole discretion of the Executive Headteacher 
and/or Business Manager should alternative arrangements be requested.  
  

Number of Places  

  

We have the following places (at capacity) available daily: - 70 
places each morning  
70 places each afternoon  
  

Due to the large and busy nature of our Nursery, we have to enforce that all 15 hours 
sessions are either all morning or all afternoon. This equates to 5 three-hour morning 
sessions, or 5 three-hour afternoon sessions each week, with the further option of taking up 
one of the 30 hours options stated as and when these are available.  
  

School Intake & Offer of Places  

  

We have two main intakes each year, being September and January. However, if we still have 
spaces available after the January intake, we will make these available in April.  
  

The offer of places for September will take place in the preceding Summer term. The offer of 
places for January and April (should there be spaces available) will take place in the 
preceding Autumn term. Sessions are agreed in advance and cannot be swapped due to 
absence of closure days. Parents may request to permanently change sessions, this will be 
actioned as soon as possible depending on spaces available.  
 
Criteria for Allocation for 15 hours of Funded Education  
  

Children will be given priority according to the following criteria:-  
1. Date of Birth: Children will be eligible for a nursery place the following term after 
their third birthday. Parents/Carers will be contacted in date of birth order to be offered 
a nursery place for their child.  
2. Children with educational, medical or social needs including looked after 
children: Applications on these grounds will have to be supported in writing by the 
relevant professional involved, such as Social Worker or GP etc.   
3. How long the child’s name has been on the waiting list.  

  

All of the above criteria will be applied alongside the discretion of the Executive Headteacher, 
Business Manager and Nursery Team Leader, to ensure that all places are filled at each 
intake.  
  

Criteria for Allocation for Extended Entitlement of Funded Education.  

  

Children will be given priority according to the following criteria: -  
1. Children identified or referred to in relation to being in need or at risk  

2. How long has the child’s name been on the waiting list  
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3. If a particular session is full then a waiting list will be created and length of time 

on waiting list will be considered.  

  

Our school is fully inclusive and our policies promote equality of opportunity for all children.  
We are pleased to offer any disabled pupil or pupil with individual needs a place at The Park 
Schools Federation provided that those needs can be successfully met and if supporting 
agencies feel that it is an appropriate placement.  
  

Emergency admissions will be considered if places are available and where requests are 
made from social workers, health visitors or other professionals involved with the family. 
Places will be given at the discretion of the Executive Headteacher in consultation with 
Governors and may need to take priority.  
  

Allocation of Sessions  

Parents/Carers will be given the opportunity to advise us on their preferred sessions for their 
child. Sessions will be allocated dependent on the same criteria used for the allocation of 
places. We do our best to meet the session preferences of all our families, however we do 
take into account the balance of numbers across the day (i.e. those having part-time / full-time 
places and numbers of children at dinnertime) and this could impact on availability.  
  

Parents will then be sent an offer letter advising them of their sessions as soon as all 
sessions have been allocated.   
 
Free 15 Hours Funding  
All children are entitled to a free place in an Early Years educational setting to access 15 
hours (570 hours per year) of funded Nursery Education per week, over 38 weeks per year, 
from the term after their third birthday.  
  

30 Hours Extended Free Childcare Funding  

From September 2017, the government extended the free childcare offer for eligible three and 
four year olds to 30 hours per week (1140 hours per year) for 38 weeks of the year. To qualify 
for the additional hours of free childcare, each parent (or the sole parent in a single parent 
family) needs to earn, on average, a weekly minimum equivalent to 16 hours per week at 
national minimum wage, and less than £100,000 per year. This extended childcare offer is 
flexible and families can use it to suit their needs. Self-employed parents and parents on 
zerohours contracts will be eligible if they meet the average earnings threshold.  
  

Parents can check if they qualify and apply for the extended entitlement at:  
  

www.childcarechoices.gov.uk   

  

Parents will be given an eligibility code which must be submitted to the school for verification 
by the end of term before the child wishes to access their extended entitlement, without this 
code you will not be able to access the extended 30 hours. Parents are responsible for 
renewing the code before it expires. Children who cease to qualify for the extended 
entitlement will be able to continue to access it until the end of a specific ‘grace period’. 
Following the end of their ‘grace period’ the child will revert to the universal offer (15 hours, 
term time only) the following term, unless the parent/carer chooses to pay for the additional 

http://www.childcarechoices.gov.uk/
http://www.childcarechoices.gov.uk/
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hours.   
  

If a parent does not renew their code within four weeks of expiring, or two weeks before the 
published end of the ‘grace period’ term (whichever comes first) the school will assume that 
the child will be stopping their extended entitlement place at the end of the ‘grace period’. The 
child may lose their extended place if the school has children on the waiting list for extended 
entitlement places.  
  

Nursery Sessions  

  

Our nursery session times are: -  
Morning session: 8:40am – 11:40am  
Afternoon session: 12:20pm – 3:20pm Extended 
provision session options:  

• Option A: 8:40am – 2:40pm (5 days per week)  

• Option B: 8:40am – 3:20pm (5 days per week)  

• Option C: 7:50am – 3:20pm (4 days per week)  

• Option D: 7:50am – 3:20pm (5 days per week)  

  

 


